
what does 
citation mean? 

When conducting research 
you collect information, 
ideas and quotations from 
many sources. You must 
acknowledge each source 
with a citation. 

Citing means 
that:

Your sources can be 
verified for their authority 
and currency.

Your research steps can 
be re-traced, so that your 
audience can consult 
specific sources and 
assess your conclusions 
about the topic.

You are honest about 
acknowledging others' 
words and ideas.

You are able to back up 
your own ideas with the 
ideas of the experts.  

it's about moral rights! 
Canadian copyright law says that the creator of a work has the right to be acknowledged by 
name. The creator of a work also has the moral right to the integrity of their work, to protect it 
from being mutilated or destroyed, or to prevent it from being associated with products or 
causes without their permission. Learn more about copyright: 
http://library.wrdsb.ca/research/digital-citizenship/copyright-explained/ 

It's about academic honesty!
Acknowledging your sources demonstrates accountability. Failing to give this acknowledgment 
may be perceived as taking credit for others' ideas or creations, and would consequently be 
considered plagiarism. Learn more about academic honesty and plagiarism: 
http://library.wrdsb.ca/research/academic-honesty-plagiarism/  

You must acknowledge: 

keep track of your sources!
Keep track of what information you got from each of your sources. Our note-taking templates 
can help you with this! http://library.wrdsb.ca/research/note-taking/

gather the right information!
You need to record key information about each source, like the author's name, the title, date 
of publication, publisher or web address, etc. Use our Works Cited Source Log to keep track of 
your sources! 
http://library.wrdsb.ca/research/academic-honesty-plagiarism/what-must-i-cite/

use the correct citation format!
Citations must be formatted so that it is easy for people to retrace your research footsteps to 
find your sources. 

Style guides for formal academic writing: 
http://library.wrdsb.ca/research/style-guides/

Formatting for informal writing & presentations: 
http://library.wrdsb.ca/research/style-guides/informal-citation/

hot tip!
find links to sources for copyright-Friendly image and music files at: 
http://library.wrdsb.ca/research/digital-citizenship/copyright-friendly-sources/ 

Research help from the Waterloo Region District School Board Library Learning Commons 

http://library.wrdsb.ca

how do I 
cite my  

sources?
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what must 
I cite?

✔ Direct quotes ✔ Paraphrased information or ideas

✔ Statistics ✔ Specialized information
✔ Images, charts, graphs, media files

Avoid plagiarism, intentional or 
unintentional.  Learn how: 
http://library.wrdsb.ca/research/academic-honesty-plagiarism/

If you use it, you must cite it. That means 
words, images, music - everything!

copyright-friendly does not mean 
citation-free! Check the Terms of use!

why must I cite?


